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Le In the interest of brevity and clarity, the definition of « 
CayeeR ACERT wae enerded to read as follows: 


4 pewaon performing operational duties uncer durable cover whe, 
althourh not a Staff Eeployee of CIA, ia by virtue of his sontract 
entitled to gone or all of the benefits of an employee of the Us Se 
Cowernment; hie contemplated relationship to C14 ia ef Lengthy and. 
indefintthe duration and the orade level of hie eaployment is atated in 
ide contract. Unlike a Steff gent, bie esubsequent opnveredon to 
staff exployment is not contecplated or provided for la the initial 
axransenentees 


2. The stateumt dletributed by I)concerming appointment pro~- 
cedures wae approved in part, in the following foras 


Personnel. setion Hequesta for appointwont, transfer, reaseigi~ 
ment, promotion, and resignation will be prepared Ia 3 copies on Fora 
37~3 and & eoples on tissue for departmental eaployees and Fora 37-1 on 
field eapleyees and those departmental aaployeee pahd fron confidential 
funds. One copy of etandard Fora 57, Application for Federal Laployment, 
and % eopies of CLA Form 38-1, Fersonel “stery Gratenent, should 
accompany 21] appointment actLonge 


Personnel setion Requeste will flew through the following tA 
ercentsational unite of the Imployees tivielen fob processing ae follows: 


{1} Transactinne and Necerds Brauch: for position contral review of the 
netion ae bo exdatence of an appropriate 1/0 elet, initiation of security 
request, testing, and obher related aepectée. 
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(2) Glagsifiestion and Nace sera eerie LES chs «for review of Lhe 
exiatence of an apprepriate established position of tis type and Level 


royoested in the came of appointaent, trenefer, reastignment, and denotion 
actione, in the case of promotion actions, for audit, review, and 
evaluation of the level and type of work being performed. (Prosption 
actions covering field enpleyees in particular, should inelude a detailed 
statement of the cuties and reeponsibilities being performed to enable 

tse evaluction o¢ tie appropriate level involved. This atatenent should 
be prepared ether by the eaplayee or supervisory personnel familiar with 


the apel qriments ; 


fy 


Procuvesent, gid Piscenent Branch: Fer review of qualifiesllons, 
test results, aesegemant reports, and related feeters aifenting the 
agsienment of the employee to the position; 

chief, Employees ifvielon, for fine review and 


binge | 
Rach SBE eke BG 
1. Baa 


“appropriate appointing authoritys 


aparoval by the 


Personnel cetion tequeste (Form 37-1 in quadrapiieate) for appoint 
nent, transfer, reassignmeit, promptden, and resiguetion fury tall agente 
will be prepered in peeudonya, 6% appoimtaent cases, in addition to the 
Form Ho. 37-1, there will be required L copy SF Fora $7 and 3 copies CLA 
Form #6. 3é-2 ar 3 copies of wilte background inferuation siueis@. 


for eonvereion of yecoras from trae nane te 
the tranafer of security records and assigasent of 
for deternination ap te the appropriate Staff or Project 1/0 
by cane number to Position inventory. abi subsequent 
processing shall be gonducted in such a manner that no records of trus 
fidentiby are established. Hand processing by the einies muses of 
offietale is preseri beds 


gi1 for review of the 


(2) CGlemeifiestion sho “ae gn etration prem 
e@aatence of an appropriate position or the type and level rejaested in 


the ease of eppointesnt, transfer, reamsignient and deaption actions; in 
the case of promotion actions, for audit, review ond evaluation of the 
Level snd type of werk being perforaed, Promotion agtions should include 

a debabled statement of the cuties end responsibilities being performed to 
eneble the evaluation of the appropricie Level involved. Thies statenent 
should be prepared olther by the enployee or supervisory personne. familier 
@ith the sasligumeit} 

fer review of qualifications, 
fastors affecting te asi gn~ 
finel review and appraval by 


Scan TC a 70010-4 
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Overt. consultant Personnel scbion Heqeste will be prepared 
en Forus 37<3 or 37@]. as appropriate and wlll be procesaed in the eane 
mauvier os the taf? buployee aatecory olted above, 


Covart Cansultaits will be proaeesed toroush the Gevert Contract- 
Lag and Coordinction Unit. 
DUCATI ED PUMONNE, 
(wert detelie require the preparation of o Ferm 37-1 or 37-3 as 


appropriate, incladlac the sppropriate T/O alot axui whil be oroceseed in 
the sane sarner ag the 'taff Umployee catezory olted above, 


Ne action ie required by laployees Division on thia catesery. 


25X1A9a 
distributed a statement (copy attached bereto) 
weeeune Wiat ds meant by security clearance, covert security clearance, 
operational Slesraice, provisional operational elearame, provisional eheurlty 
eleeranee, ond segurity waiver, 


25X1A9a ie EE excece to prepare and distrivute to cowsities ambera, by 
9 or 1D Noveatver if posnible, a statexent deseribing contractual. procedures. 


5. Agenda for meeting of Hondey, 1) Ne 
will inelade the following subjectas 


a Cesuriiy procedures concerning Detailed Personnel. 


& Appointasnt precedures concerning Career aguante, igents, and Covert 
velulled Pereonael. 


&. clecal procecureads 


ad. Geatrachual progedures. 
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